ATTACH A PHOTO TO EMAIL
Open Windows Explorer
Click on Libraries in the left hand navigation pane

Click on Pictures then My Pictures

. . . . /JMHM Pictures library
Pictures Library opens in main pane My Pictures

4 Libraries Mame

- .. > 3 Documents
Double click on the folder containing the photos " Music : - 2015-02-25
J 2015-02-25 001
J 2015-02-25 002

MP Mavigator EX

4 | Pictures
» | My Pictures

. Public Pictures

Go to Changf your view at the top right of the page Ui Golfcourse (09
== w» El] |@|

€| Extra Large [cons

Change to Large lcons  —> =~
SmaHI:Dns
£ List

4= Details
5Z Tiles

2E Content

Pictures library
2015-02-25

Arrangeby:  Folder =

Open

Review

Right click on the photo to send

Set as desktop background
Edit

Print

Preview

Rotate clockwise

Rotate counterclockwise
Play To »

Bl T Convert to PDF in Foxit PhantomPDF
Garder Combine supported files in Foxit PhantomPDF...
T Convert to PDF in Foxit Reader
Open with »

%) Scan for Security Threats
/%) Delete with Secure Erase

photothumb.db
Restore previous versions

Click Send To from the drop down menu / >
Slide across to the RIGHT to the next /

Create shortcut
Delete

drop down menu Rename

Open file lecation

audacity-win-2.0.5.exe - Shortcut
Properties

B [

Compressed (zipped) folder
DATA (D) - Shortcut
Desktop (create shortcut)
Documents

Dropbox

Evernote

Fax recipient

Click Mail Recipient ———=>_ Mailrecipient
OpenOffice Writer

DVD RW Drive (E:)

Kay's PC - M5 backup 1T (G:)
My Book EXTRA 3T (H:)

0 B0 Wm0 e @ M

Attach and save photos to email 1 Sherring



Attach files window opens

Total estimated size: 90.0 KB

[ Attach ] ’ Cancel

)

Attach Files = e
Choose the size of the photo by clicking
Picture sae: - Medium: 1024 768 ] «—1 on the small arrow
Smaller 640 x 480
Small: 800 x 600
Medium: 1024 x 768 [ ] 1
Large: 1280 x 1024 HiEEhlE= =REERLX
Original Size
Picture size: | Mediurm: 1024 x 768 -
[ Attach l ’ Cancel ]
Total estimated =ize: 230 KB
\
[ Attach ] ’ Cancel
Attach Files = S Attach Files = =
Picturesize: | Smaller: 640 x 480 - Picture size: | Qriginal Size -

Total estimated size: 2.08 MB

Attach l ’ Cancel

Note the different sizes — from 90 KB to 2.08 MB

Click Attach

The Email Write window opens

Fl” |n the detalls " Write: Emailing: Garden (3).jpg

Py

B send | « Speliing ~
Click Send —~

Body Text Fixed Width

Garden (3).jpg

File Edit View Insert Format Options Tools Help
LUJ Attach ~ ﬂSecurity v ESave 5

From: Kay Sherring <kay.sherring@bigpond.com> kay.sherming@bigpond.com ¥ | 1 attachment 122 KB

RN =y Sherring <kay.sherring@bigpond.com> @ Garden (3)jpg 122 KB

Subject:  Emailing: Garden (3).jpg

Your message is ready to be sent with the following file or link attachments:

B AA|AA4A|E=ZEE|

Best to only send a maximum of three photos with one email

To select multiple photos select the first photo then hold down CTL on the keyboard
and click on the next image. Continue with right click and send to

To select a group of consecutive photos together - click on the first image, hold down
Shift and go to the last image. Continue with right click and send to
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RESIZE large photos before attaching to email

Download the FREE image resizer from the link

below. oper
. EVIEW
(ApprOXImately 900kb) Set as desktop background
Edit
http://imageresizer.codeplex.com - [
Preview
Rotate clockwise
After you have downloaded the program e
Resize... is automatically added to the right click e
ay To
menu E
& | T Convert to PDF in Foxit PhantomPDF

nght CliCk on phOtO to email Combine supported files in Foxit Phant

[‘é Convert to PDF in Foxit Reader
L10

Click on Resize pictures Resize pictures
Open with

Resize Pictures window opens . Share with

’ \
i Image Resizer for Windows (]

Resize your pictures

You have selected to resize one or more pictures.

@ Small (scales to 854 x 480 pixels)

Se | eCt Size n eeded Medium (scales to 1366 = 768 pixels)

© Large (scales to 1920 x 1080 pixels)
©) Mobile (scales to 320 x 480 pixels)

O Custom: [Scaleto v | 1280 = 720

[ Cnly shrink pictures

] Replace the originals
Ignore picture rotations

Click Resize e

Item type: IPG File
1107 Date taken: 14/02/2015 7:09 AM

Rating: Unrated
Original image size -2.92MB ——>

Dimensions: 2560 x 1920
Size: 292 MB

Photo will save next to the original as (Small)

Item type: JPG File
(;ir?zl? Date taken: 14/02/2015 7:09 AM
Rating: Unrated
Dimensions: 640 x 480
ize: 109 KB

Small image size — 109 KB

Enter details in your email account

Click SEND
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http://imageresizer.codeplex.com/

INSERT photo or document into email using Print Screen
Open emaill
Select Write (or Create or Compose)
Enter recipient’s name, and a subject

Write your message
Leave email open

Go to Pictures or Documents

Use Print Screen, Snipping Tool or Lightshot to select
Right click on image to send

From the drop down menu, select Copy

Return to email

Right click at the bottom of your message

Select Paste from the menu

Enter details in your email account

Click SEND

ATTACH PHOTO TO EMAIL USING WINDOWS LIVE PHOTO GALLERY
Click on the photo to email
For more than three hold down Control (Ctrl) on the keyboard and select two or
three photos

Click on the Email icon on top right of toolbar Email

Preparing files window opens e [ESTEE )

Photo size: | Medium: 1024 x 763 N |

Select the send size required from the drop
dOWn menu _ Total estimated size: 230 KB

Click Attach

Attach ]| Cancel

Enter details in your email account
Click SEND
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SAVE PHOTOS OR DOCUMENTS ATACHED TO E-MAIL
A yellow paper clip indicates the email has an attachment. @ Emailing: Garden () jpg
If the attachment exceeds the download set in your email Accounts Settings.

The email will show the Truncated! Message

Truncated!

This message exceeded the Maximum Message Size set in
Account Settings, so we have only downloaded the first few lines
from the mail server.

Download the rest of the message.

If you trust the sender and wish to receive the attachment,
Click on Download the rest of the message.

Depending on the size of the email the attachment may only take a few seconds to
many minutes

Open the email containing the attachment

You will see the attachments information and size at the bottom left of the page

b @1 attachment: Garden (3).jpg 122 KB & Save |+
At the bottom right of the page. Left click on the ¥ Save button
A small menu opens with options to Save As... if only one photo — e
Save As...
Detach...
Delete

Open All...
Or Save All... if there is more than one attachment | Save All..

Detach All...
Delete All..

Select the folder you wish to save the attachment in and click Save
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Another method of saving
Open the email containing the attachment

Go to File

%, Inbox - Local Folders

Save As

Slide across to small arrow and choose File

Save As window open

Select the folder where the photo or document is to be saved.

Click on Save
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Compact Folders
Empty Trash

Offline

Page Setup...

Print Preview

Print... Ctrl+P

Exit

New

Open

Close CtrlsW
Save As

Get New Messages for

»

»

»

»

/(4 Emailing: L1070341jpg - In... % |

File] Edit View Go Message Eventsand Tasks Tools Help

W Chat & AddressBook | ® Tag ~

File Ctrl+S
Template

with the following file or link attachm
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